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Zasady ochrany osobnich udaju

Spravce PHATEC s.r.o.
Sidlo Svitavska 1256, 57001 Litomysl|
Email havelkova@phatec.com

Informace ke zpracovani osobnich dat

PHATEC s.r.o. se sidlem Svitavskd 1256, 57001 Litomysl, IC 28772041 dba na ochranu osobnich Gdaj, které
nam predavate. Je dllezité, abyste védéli, Ze osobni Udaje, které ndm poskytujete, zpracovavame
zodpovédné, transparentné a v souladu s Nafizenim Evropského parlamentu a Rady (EU) 2016/679. Mate
narok pozadat o informace o evidovanych osobnich udajich, jejich opravu, vymaz, pokud jsou udéleny na
zakladé Vaseho souhlasu. Pokud dochazi k automatizovanému zpracovani, mate pravo na prenositelnost
Udajd a nebyt predmétem rozhodnuti zaloZzeného vyhradné na tomto rozhodovani. V pfipadé jakychkoli
dotazl a Zadosti tykajicich se zpracovani Vasich osobnich Gdajd se na nas mlzZete obratit pisemné na adresu
sidla spolecnosti.

Zabezpeceni Vasich osobnich dat

PHATEC s.r.o. dba na bezpecnost osobnich dat, které nam predavate. Prijali jsme vhodna technicka a
organizacni opatieni, abychom Vase data dostatecné chranili s ohledem na zavaznost jejich zpracovani.

K Vasim osobnim udajim, které jsme od Vas ziskali, nema pfistup Zzddna neopravnéna osoba a
nepreddvame je bez Vaseho souhlasu dalSim subjektdim pro dalsi zpracovani, pokud to nevyZzaduje zakon,
nebo ochrana nasich pravnich zajma.

Rozsah zpracovani osobnich udajt
Osobni udaje jsou zpracovany v rozsahu, v jakém je subjekt Gdajd poskytl, a sice v souvislosti s uzavienim
smluvniho ¢i jiného pravniho vztahu se spravcem, nebo které PHATEC s.r.o. shromazdil jinak a zpracovava je
v souladu s platnymi a ucinnymi pravnimi predpisy Ci k pInéni zakonnych povinnosti spravce. //_
I

Osobni udaje jsou ziskavany pfimo od subjektu Udajd a z verejnych evidenci. \\¥
Subjekty, jejichZ osobni Udaje jsou zpracovavany, mohou byt zejména: //"\

e stdvajici a potencialni zakaznici | ,

e dodavatelé \_/
e zameéstnanci spravce /\ /—
r )
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e popf. dalsi subjekty, ke zpracovani jejichZ osobnich Udaj svédci opravnény zajem

Doba, po kterou jsou vase osobni Udaje ulozeny

Vase osobni Udaje uchovavame pouze po nezbytné nutnou dobu a archivujeme dle zdkonnych Ih(t, které
nam ukladaji pravni predpisy.

Osobni udaje zpracovdvame po dobu trvani smluvniho vztahu ¢i jiného pravniho titulu, ktery ndm umoziuje
vaSe osobni Udaje zpracovdvat. To znamena, Ze mame nastavena vnitini pravidla, ktera provéruji zdkonnost
drZeni osobnich Gdajd, a Ze Udaje nedrzime déle, neZ jsme opravnéni. Po ztraté zakonného dlvodu
provadime vymaz pfislusnych osobnich adaja.

Osobni udaje, které zpracovavame s vasim souhlasem, uchovavame pouze po dobu trvani Gcelu, k némuz
byl souhlas udélen.

Kategorie dotéenych osobnich udaju
Udaje o subjektech slouzici k jejich jednoznaéné a nezaménitelné identifikaci a €leni se do nasleduijicich
kategorii:
o identifika¢ni Udaje (jméno, pfijmeni, rodné Cislo, datum a misto narozeni, funkce, Cislo prikazu
totoznosti, pohlavi, statni pfislusnost, zda je osoba politicky exponovand, dafiovy domicil a dariové
Cislo),
e kontaktni idaje (adresa pobytu, telefonni Cislo, e-mail),
e dalsi udaje (cislo bankovniho uctu)
e Udaje poskytnuté a zpracovavané v ramci udéleného souhlasu ze strany subjektu udaji (zpracovani
fotografii, videa, pouZiti osobnich Gdajl za u¢elem vybérovych tizeni)

Ué&ely pro zpracovani vasich osobnich udaj
Shromazdovani a zpracovavani osobnich Gdaju je ¢inéno pouze za stanovenym Ucelem, v rozsahu a po dobu
nezbytnou pro naplnéni tohoto stanoveného Gcelu, kterym muze byt:
e plnéni smlouvy
e jedndani o smluvnim vztahu
e nabizeni obchodu a sluzeb
vybérova fizeni na volna pracovni mista
kontaktovani opravnéné osoby obchodniho partnera
vedeni a dokladovani danové agendy a uUcetnictvi
e vedeni mzdové agendy a vedeni evidence zaméstnance
e ochrana majetku

Zpracovatelé osobnich udaju 4

|
Vase osobni Udaje zpracovava primo spravce nebo zpracovatelé, ktefi rovnéz poskytuji dostatecné \_/
a vérohodné zaruky o technickém a organizacnim

zabezpeceni ochrany osobnich Udajl. Zpracovani osobnich /_\ /7\
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udajli provadi pouze zpracovatelé nebo dalsi zpracovatelé vyhradné na zakladé smlouvy o zpracovani
osobnich udaja.

Seznam nejvyznamnéjsich zpracovatel(, ktefi pfi dodrzeni vSech zasad bezpecnosti maji pristup k nékterym
osobnim udajl klientli v nezbytném rozsahu pro stanoveny ucel:

e sprdvce sité

e externi Ucetni

Ptijemci osobnich udaju

Spravce musi v urcitych pripadech poskytnout osobni Udaje témto pfijemcim:
e poskytovatellm postovnich a komunikacnich sluzeb a sluzeb elektronickych komunikaci
e organim verejné moci

Webové stranky

Pokud pfistoupite na nase webové stranky a prohlizite si je, nezpracovavame zadné protokolové soubory.

Nékteré casti téchto stranek od Vas mohou vyZadovat informace proto, abychom Vas mohli kontaktovat (e-
mailovy a/nebo telefonni kontakt, jméno, pfipadné nazev firmy). Spravce ma opravnény zajem na
zpracovani uvedenych kontaktni udaji za uc¢elem poskytnuti nabidky a mozného budouciho uzavreni
ramcové smlouvy. Budete informovani o tom, které informace jsou vyZzadované a které jsou volitelné.
Poskytnuté kontakty jsou uchovany po dobu 1 roku.

Pouceni o pravech subjektt udajl

Pravo na informace

Vasim prdvem je pozadat spravce o informace, jaké osobni Gdaje a v jakém rozsahu a pro jaky ucel o Vas
zpracovavame. Tyto informace Vam poskytneme zdarma ve Ih(ité nejpozdéji 30 dn(i, v mimoradnych
situacich pak nejpozdéji ve Ihté 90 dnd. O prodlouzeni Ihlity v mimoradnych pripadech Vas budeme vcas
informovat. Pokud budete poZadovat sdéleni informaci, které o Vas evidujeme, budeme nejprve
potiebovat ovéfit, Ze jste skutecné osoba, které nalezi tato informace. Ve Vasi Zadosti tedy uvedte
dostatecnou identifikaci Vasi osoby. V pfipadé potfeby mame pravo vyzadat si doplfiujici informace k Vasi
identifikaci, nez Vam poskytneme osobni Udaje, které o Vasi osobé zpracovavame.

Nasim pravem pak je odGvodnéné zamitnout poZadavky na informace, které jsou bezdlvodné, //_
nepfrimérené se opakuji, ptipadné jejich ziskani vyZzaduje nepfimérené Usili nebo by byly obtizné ziskatelné |
(typicky ze zaloZnich systém, archivalii apod.). \\¥

Pravo na prenositelnost Udajl //"““\
Mate pravo ziskat osobni Udaje, které o vas evidujeme, ve strukturovaném, bézné pouzivaném | \
a strojové Citelném formatu. Na zadkladé Vasi Zadosti mohou byt tato data predana jinému spravci. \ /

olole

NN

PHATEC s.r.o. | Svitavska 1256, 570 01 Litomysl, Czech Republic | +420 461 105 461 | www.phatec.com

aYe /)



PHA

Aktualizace udajli, pravo na opravu

JelikoZ se mohou osobni tdaje v prlibéhu ¢asu ménit (napriklad zména prijmeni), budeme radi, pokud nas
informujete, Ze u Vas nastala néjaka zména, abychom Vase osobni Gdaje méli aktualni a nedochdzelo k
pripadnym omyliim. Podaniinformace o zméné Udajli je nezbytné nutné, abychom mohli fadné vykonavat

svoji Cinnost spravce.

S tim souvisi i Vase pravo na opravu osobnich udajl, které o Vas evidujeme. Pokud zjistite, Ze nase udaje jiz
nejsou aktualni, mate pravo poZadovat jejich opravu.

Namitky

Pokud se domnivate, Ze Vase osobni Udaje nezpracovavame v souladu s platnou legislativou CR a Unie,
mate pravo vznést ndmitku a my nasledné provérime opravnénost Vaseho pozadavku. V okamziku podani
namitky bude zpracovani Vasich osobnich udajii omezeno, dokud nebude ovéreno, zda je namitka
opravnéna. Informujeme Vds, Zze Vasim pravem je obratit se také s ndmitkou proti zpracovavanym osobnim
Udajam, které o Vas zpracovavame na ptislusny dozorovy Ufad pro ochranu osobnich Gdajd na adrese:

Urad pro ochranu osobnich tdaja
Pplk. Sochora 27
170 00 Praha 7

Pravo na omezeni zpracovani

Mate pravo na omezeni zpracovani Vasich osobnich udajl v pfipadé, Ze se domnivate, Ze takto evidované

nejsou presné, pripadné je zpracovavame protipravné a dale pokud se domnivate, Ze tyto Udaje jiz

nepottebujeme pro Ucely jejich zpracovani.

Pravo na vymaz

Pokud jste nam nékdy udélili souhlas se zpracovanim svych osobnich udajd (napfiklad emailova adresa v
ramci zasilaného newsletteru), mate pravo jej kdykoli odvolat a my Udaje, které zpracovavame vyhradné na
zakladé Vaseho souhlasu, mame povinnost vymazat. Pradvo na vymaz se nevztahuje na zpracovavané udaje
v ramci povinnosti pInéni smlouvy, zdkonnych dlivodl ¢i opravnénych zajma. Pokud jsou néktera Vase data
uchovavana v zalozZnich systémech, které automatizované zajistuji odolnost vsech nasich systému a plni
funkci ochrany ztraty dat pro pripady havarii, neni v nasich silach vymazat tyto data i ze zaloZnich systému a
nezfidka to neni ani technicky proveditelné. Nicméné tato data nejsou dale nijak aktivné zpracovavana a

nebudou slouzit k dalsim Gceldm zpracovani.

Kam se muUzete obratit

Se svymi dotazy na ochranu osobnich Udajld se miZete také obracet na email havelkova@phatec.com nebo

na sidlo nasi spolecnosti:

PHATEC s.r.o.
Svitavska 1256
57001 Litomysl
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Pfedavani osobnich udajl do tretich zemi
K pfedavani osobnich udajl zpracovatelim nebo jinym pfijemclim ve tfetich zemich nebo v mezinarodnich
organizacich nedochazi.

Vydano dne 15. kvétna 2018
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The principles of personal data protection

The Controller PHATEC s.r.o.
Having its registered office at Svitavska 1256, 57001 Litomysl
Email havelkova@phatec.com

Information about personal data processing

PHATEC s.r.o. having its registered office at Svitavskd 1256, 57001 Litomysl, Company Number: 28772041,
attends to protecting the personal data that you provide us with. It is important that you know that we
process the personal data that you provide us with responsibly, in a transparent manner and in accordance
with REGULATION (EU) 2016/679 OF THE EUROPEAN PARLIAMENT AND OF THE COUNCIL. You have the
right to request information about the personal data we have about you on record, the right of rectification
and the right of erasure, if such data have been provided with your consent. If automated processing
occurs, you have the right to the portability of data and the right not to be subject to decisions based solely
on automated processing. If you have any questions or requests to concern the processing of your personal
data, you can contact us in writing at the address of the company’s registered office.

Safeguarding your personal data

PHATEC s.r.o. attends to safeguarding the personal data that you provide us. We have taken adequate
technical and organisational measures to be able to sufficiently protect your data with regard to the
relevant of their processing. No unauthorised person has access to the personal data which we have
received from you and we do not transfer your data to other subjects for onward processing without your
consent, unless required by law or in order to protect our legitimate interests.

The scope of personal data processing
Personal data are processed to the extent to which the data subject has provided them, i.e. in connection
with entering into a contractual or other legal relationship with the Controller, or which PHATEC s.r.o. has
collected in some other way and processes in accordance with the valid and effective legal regulations or to
discharge the statutory obligations of the Controller.
Personal data are obtained directly from data subjects and from public records.
The subjects whose personal data are processed are primarily:

e existing and potential customers

e suppliers

e the employees of the Controller

e orother subjects when there is a legitimate interest involved in processing their personal //— \1
|

\_/
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The period of time for which your personal data are stored

We only store your personal data for the absolutely required period of time and archive them according to
the statutory time limits imposed on us by legal regulations.

We process personal data for the period of duration of a contractual relationship or on other legal ground
that allows us to process your personal data. This means that we have internal rules in place that verify the
lawfulness of holding personal data and that we do not hold data for longer than we are authorised to.
Once the lawful ground for holding personal data ceases to exist, we erase the relevant personal data.

We only store the personal data which we process with your consent for the duration of the purpose for
which consent has been given.

The categories of personal data concerned
Data about subjects which are used for their unambiguous and distinctive identification are classified under
the following categories:

e identification data (first name, surname, Personal Number, date and place of birth, function,
number of proof of identity, sex, nationality, whether the subject is a politically exposed person, tax
domicile and tax number)

e contact details (address of place of residence, telephone number, e-mail address)

e other data (bank account number)

e data provided and processed within the bounds of consent given by the data subject (processing
photographs, videos, the use of personal data for the purposes of selection procedure)

The purposes of processing your personal data
Personal data is only collected and processed for the set purpose, to the extent and for the period of time
required to fulfil the set purpose, which might be:

e the performance of a contract

e negotiations to concern a contractual relationship

e offering trade and services

e selection procedure for vacant employment positions

e contacting the authorised person of a business partner

e managing and documenting tax agenda and accounting

e managing payroll and keeping records of employees

e protecting property

Personal data processors

Your personal data is processed by the Controller itself or by processors, who also provide sufficient and
credible guarantees of the technical and organisational safeguarding of personal data protection.
Processors or other processors only process personal data based on a contract for personal data

processing. //__\
nt |

List of the most significant processors that have access to certain personal data of clients to the exte

required for the set purpose, whilst adhering to all security principles: \_/

e network administrators

e external accountants f/\ ,/_\
\__/ N
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Personal data recipients

The Controller must in certain cases provide personal data to the following recipients:
e the providers of postal and communication services and of electronic communication services
e bodies of public authority

Website

When you access and browse our website, we do not process any protocol files.

Some parts of the site might ask you for information in order that we can contact you (e-mail and/or
telephone contact, name, or name of company). The Controller has legitimate interest in processing the
specified personal data for the purpose of providing an offer and for the possible conclusion of a master
contract in the future. You will be informed of which information is required and which is optional.
Provided contacts are stored for a period of 1 year.

Information about the rights of data subjects

The right to information

You have the right to ask the Controller for information about what sort of personal data we process about
you, the extent of such data and the purpose for which we process them. We will provide you with this
information without charge within a maximum time limit of 30 days, or within a maximum time limit of 90
days in extraordinary situations. We will inform you in time of an extension of the time limit in such
extraordinary cases. If you require us to communicate the information we have on record about you, we
first need to make sure that you are actually the person to whom this information pertains. You should
therefore provide sufficient identification of your person in your request. If required, we have the right to
ask you for additional information to identify you before we provide you with the personal data which we
process about you.

We also have the right to legitimately reject a request for information which is groundless, which is made
unreasonably often or which would involve a disproportionate effort to obtain or would be hard to get
(typically from back-up systems, archive materials, etc.).

The right to data portability
You have the right to receive the personal data which we keep on record about you in a structured,
commonly used and machine-readable format.

Such data may be transferred to another controller at your request. //_
I

Updating data, the right of rectification \\¥

Given that personal data might change over time (for example, a change of surname), we would be —

happy if you were to inform us that such a change has taken place for you in order that we have //— \1

up-to-date personal data and that no errors are made. Providing information about a change | |

to data is absolutely required so that we are able to execute our activity as a controller in \_/

the proper manner.
YO
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Related to this is your right to the rectification of the personal data which we have on record about you. If
you discover that our data is out of date, you have the right to request that they be rectified.

Objections

If you believe that we are not processing your personal data in accordance with the valid legislation of the
Czech Republic and of the Union, you have the right to lodge an objection and we will subsequently check
whether your request is legitimate or not. Whenever you lodge an objection, the processing of your
personal data will be limited until such time as we have verified whether the objection is legitimate. We will
also inform you of your right to contact the competent supervisory body with an objection to the processed
personal data which we process about you. This body is Ufad pro ochranu osobnich tdajd (Office for
Personal Data Protection), which you can contact at the following address:

Urad pro ochranu osobnich tidaja Pplk. Sochora 27 170 00 Praha 7.

The right to restriction of processing

You have the right to restriction of processing of your personal data in the case that you believe that the
data on record are not accurate or that processing is unlawful, or if you believe that we no longer need
such data for the purposes of their processing.

The right to erasure

If you have at some time given us consent to process your personal data (for example, e-mail address for
sending out a newsletter), you have the right to withdraw such consent at any time and we are obliged to
erase the data which we process solely based on your consent. The right to erasure does not apply to data
processed within the bounds of the obligation to perform a contract, for statutory reasons or in our
legitimate interest. If any of your data is also stored in back-up systems which automatically safeguard the
resilience of all our systems and perform the function of protection against losing data in cases of
accidents, it is not within our capabilities to erase such data from back-up systems too, and in many cases
not even technically feasible. However, such data are not actively processed any further and shall not be
used for other purposes of processing.

Who you can contact

You can also contact us with any questions regarding personal data protection which you might have by
sending an e-mail to havelkova@phatec.com or at our company registered office:

PHATEC s.r.o. Svitavska 1256, 57001 Litomysl.

Transferring personal data to third countries
We do not transfer personal data to processors or to other recipients in third countries or in international

organisations.

Issued on 15 M?(Z—Oi-é\
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